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HAC Interim Executive Director Position Opening

The Hattiesburg Arts Council is now accepting applications for the position of Interim Executive Director. 
Brief job description: 

· Develop and manage community art programs, staff, and volunteers

· Secure grants and other funding 

· Help prepare and monitor budgets 

· Increase membership and corporate support 

· Be an advocate for the arts in the community 

Qualifications include: 

· Accredited 4-year college/university degree in nonprofit management, arts/business administration, or an arts field. 

· Three or more years of experience in management of an arts organization 

Application Deadline: February 25th, 2025 

Please email a cover letter, resume, and three references to: Hattiesburgartscouncil@gmail.com
Hattiesburg Arts Council Executive Director Job
The primary responsibilities of the Executive Director of The Hattiesburg Arts Council (HAC) are to develop and manage community art programs, staff and volunteers; secure grants and other funding; help prepare and monitor budgets; increase membership; and act as an advocate for the arts in the community.  

Areas of Responsibility:

Leadership and Advocacy

• represent the organization professionally and personably as chief spokesperson

•develop and maintain meaningful partnerships with other community organizations

•recommend and execute programs and policies to further accomplish HAC’s mission and goals

•clearly articulate the importance of the arts to local and state elected officials, as
 well as to the community at large

•publicize and promote the institution through consistent community outreach and
 strong media partnerships

•be passionate about the arts

Administration

•direct the day-to-day operations of the Arts Council

•hire, supervise, and evaluate staff and volunteers

•work closely with the Board of Directors to develop and execute a long-term plan

•periodically review administrative policies and procedures and recommend changes to the Board as needed

•communicate regularly with the Board through updates and reports

•plan and coordinate Board meetings in conjunction with the President

•serve as an ex-officio member of all Board committees

Financial Management

•prepare timely and accurate financial reports in conjunction with the Treasurer and financial advisor/accountant
•advise and assist the Treasurer and Finance Committee with the preparation of annual budgets and semi-annual revisions

•morally and economically steward donor dollars

•maintain all financial records

•assure all projects and programs are completed within budget meet and/or exceed overall budget expectation
Management and Development of Programs and Services
A.  Events

· Create a schedule of programmed events yearly, to be reviewed and evaluated by the board of directors.  In doing this take into consideration costs, demographics, and other requirements

· Maintain a working knowledge of significant developments and trends In the field

B.  Education

· Work closely with schools and youth organizations to offer outreach programs for youth

· Create learning opportunities for youth and adults in the arts and humanities
C.  Promotion of Local Artists

· Acknowledge local talent

· Maintain contact with local artists

· Create a platform to help local artists be successful

· Encourage local artists in their pursuits, as well provide resources or resource knowledge for local artists to create their own platforms 

D.  Branding

· Make the Hattiesburg Arts Council logo readily recognizable in the Pinebelt area

· Separate the services of HAC from other local promoters

· Clearly identify our mission and values

Public Relations

· Maintain a high level of institutional visibility through media publications

· Radio, television, presentations, and personal visits

· Oversee social media networking and website content and timeliness

· Cultivate strong partnerships with other local arts agencies

Partnership Development and Management

· Strengthen existing community relationships and continually build new community partners

· Coordinate with other arts organizations throughout the area to enrich dialog, promotion and resources within the Art community.
Fundraising 
· Maintain communication with current and past grantors and keep up to date

on all pertinent grant guidelines and applications. 
· Search for funding opportunities and write grants 
· Recognize and strengthen relationships with major funders/donors and develop and recognition and appreciation actions and activities

· Plan and produce fundraising programs and events
Board Support

· Maintain a strong relationship with the Board Chairs and help them be effective

· Provide information and prepare reports for the board

· Meet at least once a month with the President, Board, and committees

Knowledge and Abilities
· Knowledge of the functions of an arts council
· Knowledge of grant writing procedures
· Ability to assess community needs, modify existing and develop new programs in response
· Ability to develop a volunteer base and to coordinate volunteers in support of programs

· Ability to conduct membership drives and fundraisers

· Knowledge of budgetary concepts and the ability to prepare and manage budgets

· Ability to motivate others, work collaboratively with others, and be a part of the team

· Ability to prioritize and multitask, working effectively while wearing many hats

· Ability to communicate effectively in both written and spoken word

· Visionary and innovative thinker 

· A sense of humor, the ability gracefully to interact with others without taking or giving affront

Desirable Qualifications

· Degree from an accredited 4-year college/university in nonprofit management, arts/business administration, public administration or an arts field.
· 3 or more years’ experience in management of an arts organization

· Excellent written and oral communication skills

· Leadership ability and self-motivation
· Ability to work with state and local government and to provide public testimony

· Budget development and management, fundraising and grant writing experience

· Ability to form partnerships

· Organizational and administrative skills

· Strategic planning and implementation experience

